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Performance Evaluation Report (PER) from[image: ]
                         (1. Employee                         2. Supervisor                       3. Executive Director)

	Name
	: 
	Present Designation
	: 

	Date of Joining
	: 
	Type of Employee 
	: 

	Present Gross Salary
	: 
	Present basic pay
	: 

	Last Date of Increment
	: 
	Contract Expiry Date
	: 

	Probable Date of Next Increment
	: 
	
	



	Leave taken during the period under review 
	Attendance

	Casual leave
	:
	
	No. of Days
	Total Working 
	:
	
	No. of Days

	Medical leave
	:
	
	No. of Days
	Attendance (with Duty Leave in working day)
	:
	
	No. of Days

	Earned leave
	:
	
	No. of Days
	Duty Leave (in off day)
	:
	
	No. of Days

	Compensatory leave
	:
	
	No. of Days
	Late
	:
	
	No. of Days

	Extraordinary leave
	:
	
	No. of Days
	Absent without Prior Permission (except ML)
	:
	
	No. of Days


Assessment Table
(Remarks: Excellent=91 to 100, Very Good=81 to 90, Good= 71 to 80, Ordinary= 51 to 70, Unsatisfactory= 31 to 50)
	SL
	Responsibilities*
	Point
	Score
	Remarks

	1
	
	10
	
	

	2
	
	10
	
	

	3
	
	10
	
	

	4
	
	10
	
	

	5
	
	10
	
	

	6
	
	10
	
	

	7
	
	10
	
	

	8
	
	10
	
	

	9
	
	10
	
	

	10
	
	10
	
	

	Total-
	
	
	


*Consult with your supervisor to group your assignments into 10 thematic areas.


Kv‡Ri ¸bMZ gvb Ges fwjDg AvDUcyU g~j¨vqb
	SL
	Job Description
	Achievement

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	
	Overall achievements/Remarks
	









বিশেষ দ্রষ্টব্য:
	µwgK bs
	wefvM
	gšÍe¨

	1.
	PgrKvi
	ÔPgrKviÕ K¨vUvMwi‡Z hviv co‡e Zv‡`i‡K B-‡mexi bxwZ Abyhvqx cyi®‹…Z Kiv n‡e Ges hviv ÔLye fv‡jvÕ K¨vUvMwi‡Z co‡e Zv‡`i Ae`v‡bi Rb¨ ¯^xK…wZ cÖ`vb Kiv n‡e Ges g~j¨vqb I Av‡jvPbvi gva¨‡g Av‡iv fv‡jv Kivi Rb¨ DrmvwnZ Kiv n‡e| 

	2.
	Lye fv‡jv
	

	3.
	fv‡jv
	fv‡jv Ges m‡šÍvlRbK †kÖYxfz³ e¨w³‡`i Kg©ÿgZv Av‡iv DbœZ Kivi Rb¨ mycvifvBRvi Øviv †g›Uwis cÖ‡qvRb| Gi Rb¨ cÖwkÿ‡Yi cÖ‡qvRb n‡Z cv‡i Ges mycvifvBRvi g¨v‡bR‡g‡›Ui mv‡_ civgk© K‡i cÖ‡qvRbxq c`‡ÿc †b‡eb| hw` h_vh_ cÖ‡Póvi ciI e¨vw³i Kg©ÿgZv B-‡mexi gvb ch©šÍ bv Av‡m, Zvn‡j Zv‡K Am‡šÍvlRbK AMÖMwZi Rb¨ ev` †`qv n‡Z cv‡i| 

	4.
	m‡šÍvlRbK
	

	5.
	AvswkK m‡šÍvlRbK
	c„_K †ÿ‡Î e¨w³i †gavi Dci wfwË K‡i Ges cwiw¯’wZ we‡ePbv K‡i GB †kÖYxfz³ e¨w³‡K ev` †`qv n‡Z cv‡i| Ab¨_vq Ôfv‡jvÕ I Õm‡šÍvlRbKÕ †kÖYxi Abyiƒc n‡e|

	6.
	Am‡šÍvlRbK
	hviv ÓAvswkK m‡šÍvlRbKÓ Ges ÔAm‡šÍvlRbKÕ †kÖYxfz³ n‡e Zv‡`i‡K ev` †`qv n‡Z cv‡i|
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